
Stanford Outdoors Council 

Common Adventure Club Standard Operating Procedures
Stanford Outdoors Council will conduct regular audits of Common Adventure Clubs to ensure that the following requirements are met.  Failure to operate within the policies and procedures set forth by the Stanford Outdoors Council will result in club disciplinary action and may include recommendation to Student Activities and Leadership to disband a club.  
Membership Signup Procedure

1. All common adventure club members must be currently registered Stanford students enrolled in a degree-granting program and in good academic standing (post-doctoral scholars are ineligible).  A complete list of membership requirements is available on the SAL website https://studentaffairs.stanford.edu/sal/policies/membership-1
2. Prospective common adventure club members must read and sign Common Adventure Consent Form available at the Outdoor Center. 
3. Prospective common adventure club members pay member dues at Outdoor Center desk and staple copy of receipt to the signed Common Adventure Consent Form.
4. Signed copies of the Common Adventure Consent Form are placed into a designated club membership officer’s mailbox in the outdoor center.  
5. Designated club membership officers collect email addresses on Common Adventure Consent forms to invite prospective club members to join the OrgSync portal. Each club’s OrgSync portal is the official record of club members.
6. Members will be listed as “members” or “officers” on the common adventure club’s OrgSync portal. Non-members may not participate in a club’s OrgSync portal.  

7. Club dues will be determined by each club on an annual basis.  Dues may be collected at the outdoor center and transferred to each club.  Pro-rating of member dues collected at the outdoor center may be offered no more frequently than on a quarterly basis.
8. At the end of summer quarter, all club members except ongoing or newly elected officers will be deleted from the OrgSync portal. Memberhsip renewal requires a new Common Adventure Consent Form to be signed and dues paid.
Communication, Meetings, and On-Campus Events
1. Clubs may utilize assigned advertising space within the outdoor center to post information about the club, including meeting times, membership interest lists, public events, and sponsored Adventure Program experiences.

2. Common adventure experiences cannot be advertised outside a club’s members.    

3. Club meetings may be open to prospective club members or conducted as member only (for official club business). 

4. Online communication within the club may be conducted via OrgSync, official club list serve, or closed Facebook group.  Only active club members may be listed within a club’s list serve roster or Facebook group.
5. Clubs may maintain official websites in accordance with all common adventure club policies.  

6. Lists of prospective club members may be maintained by each club and used for the purposes of communicating any publicly available club information. 
7. On-campus club sponsored events may be marketed to club members and the general Stanford public.  
Constitutions
1. A current copy of all common adventure club constitutions will be made available on each club’s OrgSync portal. 

2. Common adventure clubs may not remove language from the approved common adventure club constitution template, but may amend constitutions with additional language.  

3. Stanford Outdoors Council must be notified if amendments to Common Adventure Club constitutions are made in order to ensure common adventure best practices are maintained 
Common Adventure Experiences

1. All new club officers must participate in a common adventure training workshop prior to a club offering common adventure experiences.
2. Participation in common adventure experiences is available to active club members only.
3. Common adventure experiences must consist of 4 or more club members in order to be officially registered, be eligible for club funding, etc.
4. A common adventure experience proposal must be submitted through OrgSync, including a roster of participants, prior to departure of a common adventure experience.
5. Common adventure clubs may not collect trip fees for common adventure experiences.  All trip costs not covered by existing club funds must be shared among members of the trip.  

Common Adventure Trip Initiator Procedure

1. Trip initiator proposes a Common Adventure trip to club members at club meeting or on a members-only club list.

2. Trip details are decided by discussion between all participants.

3. Ensure that all participants are up to date with membership fees and have a current Common Adventure Acknowledgement Form on file at Outdoor Center.

4. A list of any gear to be rented is submitted to outdoor center with enough lead-time for gear to be organized. Contact: outdoored@stanford.edu. Note that instructional programs take priority in the event of gear conflict.

5. Submit a new event on OrgSync with “Common Adventure” in the title.  Make sure you also select “Common Adventure Outdoor Trip.”

a. (detailed process to follow)


